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Message from the Head of School

Dear BCLA-McCormack Students and Families,

Welcome back!  We are excited to continue the journey of  building our vision of
what we feel a school should encompass in the 21st century.  We are working to identify the
values that mean the most to us, design our working environment, determine our course
o�erings, and build partnerships with the University of Massachusetts Boston and the Boys
and Girls Club of Dorchester.

For those of you who are entering as 9th graders, it gives me great pleasure to
welcome you to BCLA-McCormack Class of 2026. You are a member of a unique and
special community of 21st Century Learners committed to academic excellence, high
achievement, social justice, and the development of your leadership and community service
skills.

We have invited students and families to partner with sta� and the community
throughout the school year to collaborate with us as we establish our mission and vision
around our 7 Design Anchors. BCLA-McCormack developed several Design Team
Subcommittees, and we invited students, families, and sta� to join as we continued the
work to create the best educational experiences for our students.

We are excited to begin this journey with you and look forward to our work together this
year! Again, welcome to BCLA-McCormack, a community that cultivates our collective
ability to LEAD….

Listen and stay informed
Be Empathetic

Advocate for a cause
Embrace Diversity

Sincerely,
Ondrea Johnston
Ondrea Johnston

Head of School

3

mailto:ojohnston@bostonpublicschools.org
mailto:ojohnston@bostonpublicschools.org
https://docs.google.com/document/d/1zP3SIZYECYDssRj88rc1frHR8AYjBK5eVvRBJ6tnVxs/edit?usp=sharing


A. Purpose Statement

The purpose of the BCLA-McCormack, 7-12 Pilot School is to create an antiracist learning

environment that is responsive to our community, nurtures personalized and authentic educational

experiences, and develops social-emotional competencies and purpose toward all students’ futures.

B. Graduate Aims and Portrait of a Graduate

Graduates from BCLA-McCormack will have the following character traits:

● Socially and emotionally intelligent
● Possess solid academic skills
● Independent, con�dent risk-takers
● Critical and creative thinker; students grabbing on to and creating opportunities
● ACTIVE learner, listener, communicator
● Embrace diversity and having a global perspective
● Change agent of the community; ambassador of and for the city of Boston
● Strong advocacy skills
● Sense of community/connection to the school

C. School Anchors

Design anchors for a school are the core principles that re�ect a community’s beliefs about
how best to achieve the desired Graduate Aims. In other words, if we want to develop Aim
X, we need to design with Anchor Y in mind.  These design anchors re�ect a community’s
core theory of learning and become an embedded part of the life and culture of the school.
The design anchors for the BCLA - McCormack 7-12 School are:

● Anti-Racism - All stakeholders in traditional positions of power will actively seek to increase
their knowledge of anti-racism and apply that knowledge to all aspects of the school’s
programs, policies and practices.

● Relational Ethos - The school will intentionally center the role of relationships and
anti-racism in developing a supportive culture for students and sta� members.

● Community Responsiveness - We will always begin our work by listening to community
members to ensure that we surface opportunities for students to learn skills and content that
support their engagement with broader community issues
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● Intentional Social-Emotional Development - The school will intentionally develop students with
a high degree of agency through instruction and exposure to experiences that nurture self
regulation, self management, self advocacy and metacognition, growth mindset, executive
function, mindfulness and meaningful relationships

● Authentic Learning - The school will intentionally create learning opportunities  connected
to complex situations that students are likely to face in life, college and career.

● Personalized Environment - The school will intentionally create a learning environment in
which distinct levels of di�erentiation, pacing, and degrees of agency are available to
students.

● Purposed-centered Environment - The school will intentionally ask students to review and
develop their own identity and purpose and to apply that identity to the successful
navigation of learning, work, and life. This work includes explicit attention to developing
and participating in an anti-racist community

D. BPS Calendar 2022-2023
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E. Report Card Calendar 2022-2023
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F. BCLA-McCormack Bell Schedule 2022-2023
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G. BCLA  School Pro�le  (to be revised in 2022-2023)

Boston Community Leadership Academy-McCormack - Hyde Park Campus School Pro�le

655 Metropolitan Ave
Hyde Park, MA 02136

Main O�ce (617) 635-8937
Fax (617) 635-8942

CEEB School Code 220182

Boston Community Leadership Academy- McCormack - Dorchester Campus School Pro�le

315 Mt. Vernon Street
Dorchester, MA 02125

Main O�ce (617) 635-8657
Fax (617) 635-8942

School Description

The BCLA-McCormack 7-12 School is a pilot, open enrollment 21st-Century school serving diverse
students in an inclusive setting as they develop their capacity to become self-determined,
independent learners to pursue their academic and personal aspirations.  Our school offers a
rigorous, college preparatory course of study that embeds a culturally and linguistically sustaining
curriculum, with a specific focus on leadership and social justice.

Total enrollment (grades 9 to 12): 535

Academic Program

Students at Boston Community Leadership Academy complete a college preparatory course
of studies that involves the following promotion and graduation requirements: four years of
English, four years of Mathematics, four years of Science, four years of History and two
years of a foreign language.  The promotion and graduation requirements at BCLA exceed
the recommendations established by Massachusetts Common Core that include four years
of English, four years of Math, three years of Science, three years of History, and two years
of foreign language.  These also exceed the minimum admissions requirement for entrance
to Massachusetts’ public colleges and universities for 2021.   Students at BCLA must also
meet minimum competency determination requirements in ELA, Math, and Science
MCAS, gain admission into a post-secondary educational program, complete 100 hours of
community service, and present performance-based assessments (in the form of portfolios
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and/or exhibitions) in order to graduate.  In 2021-2022 11th and 12th grade students at BCLA
have the opportunity to enroll in six AP classes: AP Language, AP Literature,  AP Calculus,
AP Statistics, and AP Spanish.  The instructional program and course o�erings also include
supplemental Math and ELA instruction for 9th & 10th graders, a wide range of Art,
Physical Education, English and Math electives.

Students complete performance-based assessments, portfolios, and exhibitions in all
subject areas. Courses designated as Advanced Placement represent classes with
expectations and demands that are more rigorous. Advanced Placement classes are available
for students in grades 11 and 12. Students enrolled in AP classes are expected to take and
pass the AP exams. Currently, the following AP courses are o�ered: AP Calculus A&B, AP
Statistics, AP English Language & Composition, AP Literature and Composition, AP
Spanish, and AP Psychology.

Graduation Requirements

4 years of English 4 years of History 100 hours of Community  Service
4 years of Math 2 years of Spanish Achieve Competency Determination
4 years of Science Physical Education in English, Math, and Science
MCAS

Acceptance into a 4 or 2-year
college,

career, or vocational program

Grade Point Average

Grades are weighted for Advanced Placement and Honors courses as follows:

A+ A A- B+ B B- C+ C C- D+ D D- F
Regular 4.3 4 3.7 3.3 3 2.7 2.3 2 1.7 1.3 1 0.67 0
Honors 4.8 4.5 4.2 3.8 3.5 3.2 2.8 2.5 2.2 1.8 1.5 0.72 0
AP 5.3 5 4.7 4.3 4 3.7 3.3 3 2.7 2.3 2 .77 0

Quarterly Progress and Term Notices Policy:
Quarterly and term progress reports and notices are issued to students and uploaded to
Aspen/SIS for parents/guardians to review.  Quarterly or Term notices are issued in
October, November, January, February, March, April, and June.  The progress report notice
often serves as indication and/or predictor of the students’ quarterly performance.
Faculty Expectations for Student Learning:
Individual teachers will provide and share information with all students, parents, and
families in regards to learning and performance expectations at the beginning and
throughout the course of the school year.  .
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Massachusetts Comprehensive Assessment System (MCAS):
Freshmen will take the State Physics MCAS exam in June of their freshman year and
sophomores will take the ELA and Math MCAS in the spring of their sophomore year. The
testing sessions are intended to measure the extent to which students have acquired the
skills, concepts, and knowledge included in the Massachusetts Curriculum Frameworks in
those subject areas. The tests include multiple choice, short answer, open-ended, and essay
questions. There are four levels of achievement, and the descriptors for each level are clear.
All students will be required to pass these tests in order to graduate. Course selection
should re�ect the necessary preparation for those exams.

Exhibitions and Portfolios:
As part of the academic expectations, students at BCLA must present exhibitions and/or
portfolios at varied intervals during the school year. Exhibitions and portfolio presentations
demonstrate mastery of academic content, presentation, and critical thinking skills.
Teachers, students, administrators and other community members serve as judges and use a
standards-based rubric as the scoring guide. Students make presentations that include such
elements as an oral presentation, slideshow or PowerPoint presentations, writing,
re�ections, visual aids, etc.

Summative portfolios and exhibitions are given at the end of the school year. In order to
support students’ ability to ful�ll these exhibitions and portfolios requirements, a special
schedule is developed requiring students to attend either morning or afternoon portfolio
sessions. The morning session is from 7:45am to 10:51am, and the afternoon session is from
11:25 am to 2:25pm. Lunch will be served from 10:51 and 11: 20 am in the school cafeteria.
Students are expected to attend exhibitions and portfolios and will be marked absent from
school otherwise.

What if a student is late?

If a student arrives late to the scheduled exhibition appointment, it will result in a penalty
o� the presentation grade. If a student arrives between 1-20 minutes late, the penalty is 10%. 
If the student is later than 20 minutes, the penalty is 20%.  At that point, the student’s name
will be placed at the end of the schedule, and the student may have to wait until the end of
the day to present. 

PSAT   (Preliminary   SAT)
Taken in 10th and 11th grades, this is a practice for the SAT tests; scores are used to name
National Merit Scholars. This test is conducted at BCLA during school time.

SAT
Administered during 11th grade and in the fall of 12th grade, the SAT is a standardized test
required by many colleges and universities that tests English, Math and Reading. Additional
tests are o�ered in writing and other subjects. Scores are reported directly by mail to
students, to the school, and to the colleges that the student is submitting applications to.
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SAT fee waivers may be available. We recommend that all students take the SAT at least
twice during high school: in the spring of junior year and in the fall of senior year. SAT
booklets, registration forms, and fee information are available in the Student Support
O�ce. The test is given at various locations in the Boston area, and a photo ID is required.
Scores are reported directly to students at home, and to the school. Students scoring in the
top 25% of graduating students in the district are awarded the John and Abigail Adams
Scholarship that provides a tuition waiver at any Massachusetts State College or University.

H. Who to contact at BCLA-McCormack

Hyde Park Campus (BCLA)
655 Metropolitan Avenue

Hyde Park, MA  02136
617 635-8937

bcla@bostonpublicschools.org

Administration
Ondrea Johnston – Head of School
ojohnston@bostonpublicschools.org

Milagros Gonzalez - Asst. Head of School
mgonzalez@bostonpublicschools.org

Dr. Sara Dorman - Director of Instruction
sdorman@bostonpublicschools.org

Maryann Tiago- ABA-Based Strand Specialist
mtiago@bostonpublicschools.org

Main O�ce
Dianne Leonard - Secretary
dleonard2@bostonpublicschools.org

Medical Concerns
Kristen O’Rourke– Nurse
ktravers@bostonpublicschools.org

Special Education Concerns
Lori Stallings - Coordinator of Special Education
(COSE)

lstallings@bostonpublicschools.org

School Counselors
Daniel Goldsbury – School Counselor
dgoldsbury@bostonpublicschools.org

Maureen O’Donnell – School Counselor
modonnell@bostonpublicschools.org

11th Grade Community Leader
Juan Phillips
jphillips3@bostonpublicschools.org

12th Grade Community Leader
Olinka Briceño
�riceno@bostonpublicschools.org
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Hyde Park Campus Faculty by Department

Special Education Department
Lori Stallings, Special Education Services

Coordinator
TBD, School Psychologist
Rita Grajeda, Clerk

ABA Program
Maryann Tiago, ABA Strand Specialist
Patricia Minniti, Teacher
TBD, Teacher
Gilbert Gitau, Teacher
Ariel Elinson, Teacher
Jamilee Bahnam, Paraprofessional
Kristen Jackman, Paraprofessional
Francesca Dominique, Paraprofessional
Tahina Desnoid, Paraprofessional
Natasha Anderson, Paraprofessional
Vincent Rogers, Paraprofessional
Gwendolyn Graham, Paraprofessional

PATH
Madelyn Jimenez, Social Worker
Jose Gonzalez, Paraprofessional
Ayshia Williamson, Paraprofessional

ESL Teachers
Kathryn Brucker
Christine Sand

Foreign Language
TBD, Spanish
Mariana Troncoso, Spanish

English
Paula Grillo
Monique Symes
Natasha Srivastava

Mathematics
Sammy Gutierrez
Treasa Haller
Amy Kiley, Coach
Michael Sheehan
Jenny Trieu

History
Tana Becker
Banjineh Browne
George Nikou

Science
James Anderson
Christine Kennedy
Sotiris Penditis

Physical Education
Mitchell Hercule

Art
Audrey Fricker

Theater
Kyle Santos Hicks

Library Media Specialist
Klarens Bien Aime

School Safety O�cers:
Lt. Laura Cirino
Kenny Barros

Health Center
Betty Lindsey, Secretary
Sandra McCurbin, Nurse Practitioner
Marita McPhail, Health Educator
Rachel Green, Stress Counselor
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Dorchester Campus
315 Mt. Vernon Street

Dorchester, MA  02125
617-635-8657

bcla@bostonpublicschools.org

Administration
Ondrea Johnston – Head of School
ojohnston@bostonpublicschools.org

Yvonne Vest - Asst. Head of School
yvest@bostonpublicschools.org

Sara Dorman - Director of Instruction
sdorman@bostonpublicschools.org

Stephanie Edmeade - Director of
Operations/LAT-F
sedmeade@bostonpublicschools.org

Collin Case- EI-Based Strand Specialist
ccase@bostonpublicschools.org

Main O�ce
TBD-Secretary

Medical Concerns
Jonell Johnson – Nurse
JJohnson6@bostonpublicschools.org

Community Leader/Restorative Justice
Draylin Beaudraught - Coordinator
dbeaudrault@bostonpublicschools.org

Student Support
Lindsey Herchel– Social Worker
lherchel@bostonpublicschools.org

Melissa Schiavo - Coordinator of Special
Education (COSE)
mcastelano@bostonpublicschools.org

Justine Grace – Student Support/School
Counselor 9/10
jgrace2@bostonpublicschools.org

David Lewis - School Counselor ⅞ grade
dlewis@bostonpublicschools.org

Community Leaders
James Thomas - 10th
jthomas4@bostonpublicschools.org

Carlos Depina - SEI/9th
cdepina2@bostonpublicschools.org

- 9thLisa Remy-Kelley
lremykelley@bostonpublicschools.org

Dayron Lawrence - 7th/8th
dlawrence@bostonpublicschools.org

Family Liaison
Amarielis Morales
amorales@bostonpublicschools.org
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Dorchester Campus Faculty by Department

Library/Media Center
Molly Lewis
Trinity Volunteers

Special Education Department
Melissa Schiaco, COSES
Collin Case, EI Strand Specialist
TBD, Psychologist
TBD, Speech
Sheebah Alexis, ABA Strand Specialist

EI (TLC) Team
Todd Brennan, Clinician
Kellie Hurley, English
Matt Hamilton, Social Studies
Mary Jane Hercule, Math
TBD, Science
Shannon Smith, 10th Bio/Math
Laura Furber,  Paraprofessional
Crystal Patterson, Paraprofessional
Glennon Montgomery, Paraprofessional
Nashaiyaa Davis, Paraprofessional

SEI Program/SLIFE Teachers
Lori Brodeur, ESL
May Grady, ESL
Zahra Hmik, ESL
Nicola Laracombe, Math
Sarah Cook, Math (SEI)
Meliza Prieto, ESL/SLIFE
TBD, SLIFE
Meliza Brea, ESL/SLIFE
Sandra Rojas, Science/SLIFE
Alberto Munoz, Science (SEI)
Yajaira Mejia, Paraprofessional

7th and 8th Grades Team
Pamela Doiley, 7/8 English
Natasha Gittens, 7/8 Math
Kris Gymonpre, 7/8 Science
Bennett Brazelton, 7/8 History
Ruth Noorgard,  Inclusion Teacher

9th Grade Team

Ghia McLean, 9th/10th English
Steven Crupi, Math
Sarah Cook, Math
Abigail Hill, US History 1
Julia Paige, Inclusion Math/Science
Regan McKinnon, Physics
Ali Forbes, Inclusion ELA/History

10th Grade Team
Joseph Li, Math
Sarah Cook, Math
Jason Manhart, US History 2
Halicia Lyttle, English
TBD, Biology
Deborah Barabino, Inclusion Para

SAR Program
Shannon Smith, 10th Math/Bio
Elina Mullen, ESL/SS Teacher
Tyronne Calloway, Paraprofessional

ABA Program
Sheebah Alexis, ABA Strand Specialist
Tess Liddy, 7th/8th Grade Teacher
Daniel Ancheta, 9th grade Teacher
Zoe Summit, 10th GradeTeacher
Kari Finnegan, Paraprofessional
Courtney Fallon, Paraprofessional
Olivia Mignosa, Paraprofessional
Kara Luciano, Paraprofessional
Je�rey Singleton, Paraprofessional
Tanasha Ward, Paraprofessional

Ethnic Studies
Maria Mejia

Foreign Language
Nabila Fouchal, French

Physical Education/Health
Averill Robert
Raphael Anthony
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Art
Molly O’Neill

Music
Paavo Carey

Theater
Stephanie Fredericks

Resource Teachers
Lani Trumble
Lauren Paris
Danielle McSweeney

School Community Resource O�cer:
Eldon Thomas

College Readiness (Umass Boston)
Shirley Jones-Luke

Partners
Trinity
Tenacity
Arbour
Home for Little Wanderers
UMass Boston
Project Reach (UMass Boston TRIO)

I. Core Values

BCLA-McCormack School Core Values
Leadership: To be aware of one’s community to the degree that one feels responsible to recognize the needs and concerns
of the community in order to act purposely and strategically in problem solving and identifying solutions

Leadership Principles:

Listen and stay informed
be Empathetic

Advocate for a cause
embrace Diversity

Ownership: Each and every member of the BCLA-McCormack school community demonstrates ownership of the school’s
mission to support increasing levels of student achievement

Respect: Each and every member of the BCLA-McCormack school community is respected and valued for his or her beliefs and
contributions to the school community. We honor cultures, identities, and opinions and speak up against injustice. We work to repair
harm when we make mistakes

Rigor: As a community we will maintain high standards for the continued achievement and success of all students.
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J. Learning and Behavioral Expectations at BCLA-McCormack (still in development)

Learning and Behavioral Expectations

Work Hard. Work Together. BCLA-McCormack Pride.

Classroom

I will...
▪ Arrive on time to class
▪ Be prepared with homework

and materials
▪ Follow class routines and

procedures
▪ Be focused, attentive and on

task, and ask for help when I
need it

We will...
▪ Listen to, respect and learn

from each other
▪ Cooperate and collaborate

with one another
▪ Push ourselves and others to

learn and grow every day
▪ Help others make good

choices

We will...
▪ We dress for success every day,

all day
▪ Respect physical and personal

boundaries
▪ Use respectful tone, volume and

language
▪ Keep our cell phones off and out

of sight.

Hallway &
Shared Spaces

I will...
▪ Go straight to my next

period/block class first before
visiting another space in the
building

▪ Carry a pass when outside of
class

▪ Help keep our hallways safe
and free from distractions of
learning

▪ Use only my own locker and
only at the proper times
(before school, lunch,
transitions, and after school)

We will...
▪ Look out for each other and

ask for help if we need it
▪ Help others make good

choices
▪ Keep our hallways and

learning spaces clean and
presentable for ourselves and
others.

▪ Walk safely through the halls
and try to walk on the right
side when possible

We will...
▪ Be respectful and responsive to

all members of the community
▪ Keep our hands, feet and objects

to ourselves
▪ Use respectful tone, volume and

language
▪ Follow our Dress Code every

day, all day

Bathroom

I will...
▪ Practice good hygiene
▪ Keep the space clean and

presentable for ourselves and
others.

▪ Use the space as designated in
a timely manner and leave as
soon as I’m done

We will...
▪ Respect the privacy of others
▪ Report problems, vandalism,

etc. to any staff member
▪ Help others make good

choices

We will...
▪ Keep our bathrooms clean and

safe

Cafeteria

I will...
▪ Dorchester Campus: Find a

table to sit and remain there
throughout the lunch period

▪ Respect the space of others as
we eat

▪ Clean up my area completely
▪ Follow all cafeteria routines

and procedures

We will...
▪ Share table space and show

kindness and respect to
others

▪ Wait in line for our turn
▪ Help clean up trash that is

not ours
▪ Move away from any

conflict so that staff may
enter the space easily and
safely

▪ Help others make good
choices

We will...
▪ Follow directions from all adults
▪ Be polite and respectful to

cafeteria staff
▪ Respect the personal space of

others
▪ Use respectful tone, volume and

language
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Dismissal, School
Buses, and Public
Transportation

I will...
▪ Stay in my seat
▪ Get on and off buses and trains

calmly
▪ Stay seated while the bus is

moving
▪ Keep my body and all objects

inside the bus
▪ Walk on the sidewalk and be

aware of my surroundings.

We will...
▪ Look out for each other and

ask for help if we need it
▪ Help others make good

choices
▪ Report any situations that

appear unsafe or make you
feel uncomfortable to trusted
adults and/or school staff

▪ Leave the building at
dismissal unless participating
in afterschool activities

We will...
▪ Be respectful and responsive to

all the members of the
community and operators of
school buses and public
transportation

▪ Use respectful tone, volume and
language

▪ Represent our community with
▪ pride and be a positive role

model

K. Students Rights and Responsibilities

Students may:
● Take part in any class or activity, regardless of race, nationality, religion, gender,

sexual preference, language, handicap, special need, age or economic status.
● Receive a quality education.
● Study the best materials, and make suggestions about them.
● Be safe and able to keep their belongings safe in school.
● Attend school in a safe and clean building
● Confer with sta� in regards to academic, socio-emotional and personal concerns
● Take part in developing the school and classroom culture of our community.
● Present concerns and suggestions to the school counselors and administrative sta�.
● Be treated with respect by everyone in the school community
● Preserve privacy in regard to medical privacy, school records, your personal space

(including your body), and photography/videos of yourself, in accordance with the
BPS Code of Conduct.

Students are expected to:
● Respect themselves and others.
● Contribute to making our school a welcoming and safe learning environment.
● Make good choices and hold themselves accountable for the choices they make
● Be prepared to learn by coming to school each day with charged chromebooks and

chargers, other school supplies (for example pencils, pens, binders, notebooks), and
complete homework and assignments.
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L. BCLA-McCormack 7-12 Dress Code (to be reviewed in 2022-2023)

BCLA-McCormack 7-12 Pilot School is committed to creating a respectful, welcoming learning
environment for all students. As part of that commitment, our students must adhere to the
following standards for dress. While we recognize that students have a right to self-expression
and individuality, these standards help foster a secure, appropriate setting where all students
can focus on their educational goals and flourish.

● Students should dress casually and comfortably for school, while wearing clothing that is
well suited for a school environment.

● Clothing must cover a student’s torso and chest, midriff and backside, and have sleeves
or straps.  Sheer clothing should not be worn as it  does not cover any part of your body.

● Shorts, skirts, and dresses must be an appropriate length (as measured by the length of
your fingertips when your arms are by your side).

● Waistlines of shorts, skirts, and pants must be on or above the hips or waist, with no
undergarments or other clothing showing under the pants, shorts, dresses, or skirts.

● Clothing, drawing, tattoos and accessories that display or promote hurtful, violent, or
bias-based messages are not permitted. These could include gang insignia or weapons;
drug, alcohol or tobacco-related information; and obscenities, put-downs, stereotypes,
sexual innuendos, or offensive words or graphics.

● Faces must be uncovered and headgear should never cover a student’s face in any way.
● Students may wear shoes or sandals that do not present a safety concern.

A violation of the dress code will require a change of clothing. Sound judgment and
reasonableness will be applied in interpreting the dress code. Special circumstances will be
considered on a case-by-case basis.

M. Grading Policy (to be reviewed in 2022-2023)

To be developed by the Instructional Leadership Team for the academic year 2022-2023. Students will
earn a numeric value of no lower than 50 for the F.

N. Homework Policy (to be reviewed in 2022-2023)

Boston Public Schools educators believe that when students spend time on meaningful homework
assignments, they are more likely to achieve academic success. Homework builds on classroom work and
encourages the development of self-discipline and personal responsibility. It is also an important means of
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promoting cooperation between home and school. BCLA McCormack faculty will collaborate to coordinate
homework assignments such that it is manageable for students and can be completed within the expected
time. Homework is factored in students’ quarterly grades. BPS homework policy is that students should have
homework assignments every school day.

O. Promotion Policy (from the BPS Guide for Families and Students)

Dorchester Campus Promotion Requirements: Grades 7–8

Grade 7: To be promoted to grade 8, students must receive a passing grade in a total of six courses
from the following subject areas in grades 6 and 7: ELA/ESL, mathematics, science, and history/social
science. The courses must include at least: three ELA/ESL math courses, one science course, one
history/social science course Students who do not pass both ELA/ ESL and math must attend the Summer
Learning Academies. Students will earn credit for the course(s) only if they attend the Summer Learning
Academies and pass required coursework. Students who do not attend will fail the course(s).

Grade 8: To be promoted to grade 9, students must receive a passing grade in a total of ten courses from the
following subject areas in grades 6, 7 and 8: ELA/ESL, mathematics, science, and history/social science. The
courses must include at least: �ve ELA/ESL + math courses two science courses two history/social science
courses Students who do not pass both ELA/ ESL and math must attend the Summer Learning Academies.
Students will earn credit for the course(s) only if they attend the Summer Learning Academies and pass
required coursework. Students who do not attend will fail the course(s). Students who do not meet grade 8
course requirements by the end of the Summer Learning Academies will be retained. Students who have
already been retained in middle school may be retained again only after a case review by the principal,
teachers, support sta�, and family.

Grades 9-12 students should refer to the BCLA Program of Studies for a review of course, promotion, and
graduation requirements.

P. The Code of Conduct and School-Based Rules (From the BPS Guide for Families and Students)

Students have a right to a safe and orderly environment in which to learn. To ensure this, all Boston Public
Schools (BPS) follow the BPS Code of Conduct. At each school, teachers and parents also develop and follow
School-Based Rules.

BPS Code of Conduct
It is the �rm conviction of the BPS that good school discipline promotes equal educational opportunity and a
safe and supportive educational environment.
The BPS strives to develop and to implement programs and approaches to learning and discipline that will:

· ensure parental/guardian con�dence in the ability of every school to provide a safe and supportive
climate;
· help administrators, teachers, and other sta� provide safe and supportive teaching and learning
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environments; and
· assure students that they can learn in a safe, healthy, and supportive atmosphere and can be treated
in a fair, consistent, and nondiscriminatory manner.

Every school should provide a learning environment that encourages academic excellence, free exchange of
ideas, and maximum personal growth. It should be understood that upon entering a school building, students
do not divest themselves of their constitutional rights, e.g., the rights to due process, freedom of expression,
orderly assembly, privacy of person, freedom from discrimination, and so forth. It also should be understood
that students have the responsibility not to disrupt the educational process or impose upon, endanger, or
deprive others of their rights to an education.

School-Based Rules
In addition to the BPS Code of Conduct, every school has its own rules that its students are expected to
follow. School-Based Rules are written by a committee of administrators, teachers, parents and students at
each school and are reviewed yearly by the School Site Council. School-Based Rules are posted in every
classroom and are sent home with students every September.

Compliance
School-Based Rules and the Code of Conduct apply to the behavior of students while they are in school, at
school-sponsored activities, and on their way to and from school (on the school bus, at the bus stop, on the
MBTA, and walking).  Failure to follow the School-Based Rules may lead to the student being disciplined.
Failure to follow the BPS Code of Conduct may lead to suspension and/or expulsion from school.
It is important that students understand that their actions may have serious consequences. In certain cases,
the student may also be referred to Succeed Boston, the BPS counseling and intervention center.

Please refer to the Guide to the Boston Public Schools for Families and Students for more information on
conduct and discipline.

Hazing – MGL Chapter 269:
It is the policy of BCLA to promote and maintain an educational environment that is free from any
form of hazing practices. Hazing is against the law and will not be tolerated by the Boston Public
Schools.

Chapter 269 of the General Laws of Massachusetts includes the following three sections relative to
the prohibition of hazing: Section 17. Whoever is a principal organizer or participant in the crime of
hazing as de�ned herein shall be punished by a �ne of not more than one thousand dollars or by
imprisonment in a house of correction for not more than one hundred days, or by both such �ne
and imprisonment.The term "hazing" as used in this section and in sections eighteen and nineteen,
shall mean any conduct or method of initiation into any student organization, whether on public or
private property, which willfully or recklessly endangers the physical or mental health of any
student or other person. Such conduct shall include whipping, beating, branding, forced
calisthenics, exposure to the weather, forced consumption of any food, liquor, beverage, drug or
other substance, or any other brutal treatment or forced physical activity which is likely to adversely
a�ect the physical health or safety of any such person or other person, or which subjects such
student or other person to extreme mental stress, including extended deprivation of sleep or rest or
extended isolation.
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Section 18. Whoever knows that another person is the victim of hazing as de�ned in section
seventeen and is at the scene of such crime shall, to the extent that such person can do so without
danger or peril to oneself or others, report such crime to an appropriate law enforcement o�cial as
soon as reasonably practicable. Whoever fails to report such crime shall be punished by a �ne of not
more than one thousand dollars.

Section 19. Each institution of secondary education and each public or private institution of
post-secondary education shall, at least annually, before or at the start of enrollment, deliver to each
person who enrolls as a full time student in such institution a copy of this section and sections
seventeen and eighteen. Each institution of secondary education and each public or private
institution of post-secondary education shall �le, at least annually, a report with the board of higher
education and in the case of secondary institutions, the board of education, certifying that such
institution has complied with its responsibility to inform student groups, teams or organizations and
to notify each full time student enrolled by it of the provisions of this section and sections seventeen
and eighteen and also certifying that said institution has adopted a code of conduct policy with
regard to the organizers and participants of hazing, and that such policy has been set forth with
appropriate emphasis in the student handbook or similar means of communicating the institution's
policies to its students. The board of higher education and, in the case of secondary institutions, the
board of education shall promulgate regulations governing the content and frequency of such
reports, and shall forthwith report to the attorney general any such institution which fails to make
such report.

Sexual Harassment:
It is the policy of the Boston Public Schools to promote and maintain an educational environment,
which is free from harassment, including sexual harassment. Sexual harassment, whether by another
student or by sta�, is against the law and will not be tolerated by BCLA.

Sexual harassment is de�ned as repeated, unwanted, or unwelcome verbalisms or behaviors of a
sexist nature related to a person's sex or sexual orientation. In addition, sexual harassment includes
unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a
sexual nature when (1) submission to such conduct is made, either explicitly or implicitly, a term or
condition of an individual’s success as a student, (2) submission to or rejection of such conduct by
an individual is used as the basis for educational decisions a�ecting such individual, or (3) such
conduct has the purpose or e�ect of substantially interfering with an individual’s educational
performance or creating an intimidating, hostile or o�ensive educational environment. While it is
not possible to list all circumstances that may constitute sexual harassment, the following are some
examples of conduct which if unwelcome, may constitute sexual harassment depending upon the
totality of the circumstances and including the severity of the conduct. Examples of sexual
harassment include, but are not limited to the following:

● o�ensive sexual �irtation, unwelcome sexual advances or propositions
● continued verbal abuse or innuendo of a sexual nature
● uninvited physical contact such as touching, hugging, patting or pinching
● verbal comments of a sexual nature in front of people who �nd them o�ensive
● making obscene gestures or suggestive or insulting sounds
● the demand for sexual favors accompanied by an implied or overt threats concerning an

individual’s scholastic status or promise of preferential treatment
● leering or stalking
● indecent exposure
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● assault or coerced sexual acts
● requests for sexual favors in exchange for actual or promised scholastic bene�ts

Please note: Because sexual harassment is a violation of Massachusetts General Law, building
principals have been instructed to refer certain cases to the School Police and to the District
Attorney's o�ce for possible prosecution, according to the guidance from the BPS O�ce of Equity.

Q.  Restorative Practices

Restorative practices are researched-based practices that prevent con�ict and wrongdoing by strengthening
social capital, social discipline, and a sense of community belonging among sta� and students. Restorative
practices also provide structured ways to process and manage con�ict. They have been shown to reduce
misbehavior in many other schools across the country. The �eld of restorative practices has been developed by
the International Institute of Restorative Practices (IIRP).

The purpose of establishing Restorative Practices at BCLA-McCormack, 7-12 School is to strengthen our
learning environment by increasing instructional time and by reducing disruptive behaviors, violence,
bullying, and suspensions. Restorative practices �t right in with our current work on the ABCs (Attendance,
Behavior, Coursework). We will continue to use Aspen/SIS and Panorama to monitor and assess progress.

Circles and Restorative Practices

At BCLA-McCormack, we strive to create a school community where everyone feels valued and understood.
We are in the process of implementing Circles and Restorative Practices, as a way to create a more positive
school climate, as well as to respond to behaviors that cause harm to relationships. It’s an approach from
indigenous peoples, grounded in beliefs about equality, dignity, and the importance of good relationships.
Circles and Restorative practice has been described as doing things ‘with’ people rather than ‘to’ or ‘for’ them.
The idea is that if people are part of a process, they are happier, more cooperative and productive, and more
likely to make positive changes. Community building Circles in classrooms and Restorative conversations and
conferences when harm is done, are some of the ways we try to put our values into practice as we create a
greater sense of shared humanity in our school.

Circles and Restorative Practices When Harm is Done:

As con�ict, misunderstanding and mistakes are part of life, we strive to create a climate that enables people to
genuinely address issues so that problems don’t come back, and people can learn from mistakes. Restorative
practices focus on accountability and meeting the needs of those involved rather than on blame and
punishment. The purpose is to explore what has happened, who has been a�ected, hold those who have
caused harm accountable for their actions and provide support to those involved. Plans are developed to
follow up on agreements to repair the harm that was caused and to reduce the likelihood of the issue arising in
the future. Restorative practices are on a continuum from impromptu restorative conversations, to problem-
solving circles, to Restorative conferences when serious harm occurs. The McCormack uses Restorative
practices and the BPS Code of Conduct, depending on the needs of the situation and the preferences of those
a�ected. In keeping with restorative practices’ respect for human dignity, participation in any restorative
practice must be voluntary.
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From BPS Code of Discipline:

Circles: The Circle process creates a distinctive kind of space that gives voice to all participants, equalizes
power, and builds toward consensus and cooperation. Circles are fashioned so that interconnectedness,
interdependence, and equality within the community are highlighted. Participants are encouraged to share a
sense of mutual responsibility for the well-being of the community and the individuals within it, and an
understanding that what happens to one person a�ects all. All participants in the circle, regardless of role or
status, age or experience, color or creed, are considered of equal importance, with equal voice. Everyone in the
circle is invited to speak and listen from the heart, or to initiate silence. No one sits above or below others, or
outside of the circle. Circles are run by a “circle keeper,” who sits in the circle and ensures that all participants
are treated with respect and have the opportunity to talk, without interruption, when it is their turn to talk.
Many circle keepers utilize a “talking piece” that is handed around the circle to the person whose turn it is to
speak, ensuring an orderly circle process. The use of a talking piece slows the pace of dialogue, encourages
quieter people to have an equal voice, assists participants in modulating and shaping the expression of strong
emotions, and allows for deeper conversation, more careful listening and thoughtful expression.

Circles may be used in the classroom to strengthen community relationships, or convened specially to address
speci�c issues or con�icts. Circles create a space for participants with varying values, experiences, and
backgrounds to discuss di�cult topics in a safe space, and help students create new understandings by
engaging in a constructive and generative dialogue. Circles are most appropriate as a response to harm when
the harm has a�ected multiple members of a school class or school community. Teachers may use restorative
circles as a classroom teaching method to work collaboratively with students to set academic goals, explore the
curriculum and set classroom norms for behavior, including: a. Morning “check-in” circles for teachers and
students to share what is going on in their lives, center themselves and focus on the day ahead; b. Afternoon
“check in” circles for teachers and students to close the day together, and share the day’s highs and lows; and c.
Discussion circles to talk about a topic students are currently studying and delve more deeply into the subject.

Goals of Restorative Practice When Harm is Done: 1. Provide a safe space so that the impacted party and
community have a say in how to �x the problem and help determine appropriate consequences; 2. Put a “face”
on the problem so that the responsible party can understand the impact of his/her actions; and 3. Provide an
opportunity for those responsible for the problem to �x it. This restores or transforms relationships and
reduces the chances of future misbehavior. Restorative practices result in a plan, created and agreed to by all
parties, in which the responsible party agrees to take concrete steps tailored

speci�cally to repair the harm involved, such as but not limited to a letter of apology, restitution (e.g. restore,
replace, or pay for damaged, vandalized, lost or stolen school property), or service. In preparation for
restorative intervention, an assessment of the incident/conduct will be done by trained sta�, and a
determination will be made whether a face-to-face meeting with all parties is appropriate.

Three Questions Asked in Restorative Process: 1. What was the harm caused to both the individual and the
community? 2. Who is responsible for causing harm and making things right? 3. How can the harm be repaired
and relationships restored to the greatest extent possible?

Use In the classroom: As part of a safe and supportive whole school behavioral health strategy, Restorative
practices should be used regularly in the classroom in order to develop school community and climate, build
relationships between students, and address disruptive behavior before it escalates. Teachers, administrators,
counselors, support sta� and students themselves shall use restorative problem-solving techniques that
increase communication and provoke student re�ection on how their actions impact others.

b. Restorative Group Dialogues and Conferencing: Restorative group conferencing and dialogues seek to
identify, repair and prevent harm, based in restorative justice values including meaningful accountability.
These processes are led by a trained facilitator and involve face-to-face contact among one or more people
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impacted by the harm or their representatives, the person or persons who committed the harm, supporters for
both, and other people who are a�ected. Participation must be completely voluntary. Participants in a
restorative group conference or dialogue may include the students involved, friends, family, or teachers. Those
responsible for the harm are provided an opportunity to take responsibility, apologize to those who have been
harmed, and work with the other parties involved to identify appropriate ways of repairing the harm.

Contact at Dorchester Campus:  Draylin Beaudrault, Lindsey Herchel, Justine Grace, or Adina Davidson
Contact at Hyde Park Campus: Haven Jones

R. Student Discipline

Focus Desks (Dorchester Campus)
Students who do not meet behavioral expectations  (not including major behaviors) in the classroom
will be sent to a designated area in the classroom, called a “Focus Desk” where students will be
seated in an area away from other students, but continuing with their classwork for a short period of
time (5-10 minutes).  It is likely that the teacher will contact a parent/guardian in a timely manner.
This is a Tier I Intervention.

Buddy Rooms (Dorchester Campus)
If the focus desk intervention is not successful in re-engaging students in their learning, the next
intervention will result in a student being sent to a “Buddy Room.” Teachers will set up a system of
buddy classrooms within their teams as an intervention when students are misbehaving. When
necessary, students can be sent to a buddy classroom to complete a yellow re�ection sheet (5-10
minutes). The student will then return to her/his assigned classroom, hand in a re�ection sheet to
the teacher and return to her/his learning. Hallway wandering and socializing by disengaged
students will not be tolerated while going to a buddy room or returning from a buddy room. It is
likely that the teacher will contact the parent/guardian in a timely manner. This is a Tier II
Intervention.

After School Re�ection (Dorchester Campus)
Students who do not comply with behavioral expectations or have excessive tardies will be assigned to
detention. Administrators will tell students if they have detention and will call to notify parents. Detention
will be a quiet time during which either reading or homework will be done.

Restorative Circle
If neither of the above interventions are successful, the third intervention will result in a referral to have a
Restorative Circle with the student, the teacher, and a Restorative Circle sta� member.

Parent/Guardian Conference
If the Restorative Circle intervention is not successful, parent/guardian will be called and will need to come to
the school for a conference with the teacher, the student, the Restorative Justice Coordinator, and possibly an
administrator.

School Suspension Hearing (In-School or Out of School)
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This is the last resort since the previous interventions above were not successful. In this case, a student will be
given a letter to give to a parent/guardian that includes the violation of the Code of Conduct and a scheduled
appointment to have a hearing at the school. The parent/guardian will be reached by an administrator as well.
The purpose of conducting a hearing is to determine appropriate supports, consequences and/or
interventions.

Our goal is to provide all students the opportunity to learn from their mistakes and focus primarily on learning
and their academic and socio-personal growth and success.

S. Tardiness to Class
Students must have a late pass when they are late to any class. It is important that you make every e�ort to
arrive on time to avoid missing valuable learning time.

T. Lockers
All Students are assigned a locker for their use during the school year. Community Leaders and members of
the administrative team will coordinate the assignment of student lockers. Except when necessary, students
are discouraged from using locks from home.

U. BCLA-McCormack Snack,  Beverage, and Food  Policy

Students should not consume food in the classrooms with the exception of scheduled lunch
meetings, special events, and tardy breakfast. If students arrive late with items they purchased on
the way to school they will be asked to discard these items before they enter classrooms. Students
are not allowed to heat food in microwaves per BPS Policy.

Students with food allergies and medical conditions that allow for speci�c food and students who
bring their own healthy lunch are permitted to bring their own meals as needed. We provide breakfast

and lunch to all students at no cost.

Students are not permitted to order food to request delivery to the school via Uber Eats, DoorDash,
etc.

V. BCLA-McCormack Cell Phone Policy for 2022-2023

1. Students are permitted to use cell phones only during the following times:
a. before school hours outside or inside the school building;
b. after school hours outside or inside the school building;
c. at after-school or sports activities, only with the permission of the coach, teacher, or

program director;
d. at evening or weekend activities inside the school building.
e.             during transitions and at lunch time
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2. Cell phones must be turned completely o� (not simply to silent or vibrate mode) during the
class time.

General guidelines governing the use of cell phones at school

1. You may not  record or take pictures of anyone at any time
2. You should not share your phone with anyone or allow others to use your phone
3. You cannot watch inappropriate material at any time

Consequences for students found to be in violation of the cell phone policy

a. First o�ense: Student’s cell phone will be con�scated and returned to the student at the end of
the school day.

b. Second o�ense: The cell phone will be con�scated and returned only to the parent or
guardian

c. Third and subsequent o�enses: The student will be required to turn in phone to the
Community Leader at the start of the school day for a period of no more than 10 days; the phone
will be returned at the end of each school day

d. Students committing repeated violations of this policy may be subject to additional
disciplinary action, consistent with the Code of Conduct.
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SOCIAL MEDIA TIPS FOR PARENTS
Facebook, Instagram, Twitter and the list all require children to be at least 13 years old to join. Some
kids younger than 13 dodge those age limits by faking their birth date and setting up an account,
whether their parents know it or not. If you’re tempted to make an exception for them, you might
want to consider the message you're sending if you allow them to break the rules by lying about
whether they're mature enough to behave safely and responsibly, and about what you will do to
monitor their activity (tip- it's a good idea to "friend" them).
Once your child is of age and has your permission, sit down together to set up the account. Use all
the privacy restrictions available and don't give unnecessary information like cell phone numbers.
Talk to your child about what not to post, such as your home address, your child's location, and any
inappropriate pictures (including those that have "geotagging" that gives away the child's location).

★ Instruct your child never to share their password. “I didn’t write that -- my friend has my

password” is a common excuse kids use to post inappropriate content online. Let your child
know that they are responsible for their online accounts and for all activities done through
their account. Nobody should ever know their passwords.

If you are Facebook "friends" with your child, you can keep tabs on what's going on, but be aware
that this can give you a false sense of security, since most teens are pretty savvy about blocking
parents from seeing what they don't want them to see. Some teens who know their parents are
checking on them set up an alternate account. If you don't see much activity or many friends on her
page, that might be the case.

Social media can take up a lot of time and energy. If your child starts to stress about how many times
his or her photos or posts are “liked” or retweeted, it's time to step in. Remember, as the parent, it’s
your job to set and enforce boundaries.

★ The biggest tip is this: There is a time for everything. During homework time, meals and
bedtime, take your child’s electronic devices away. If they’re using their phone as an alarm,
buy a separate alarm clock. The amount of sleep your child will save, drama they will avoid,

homework they will complete and concentration they will gain will be priceless
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W. Attendance Expectations (to be revised in 2022-2023)

All students are expected to report to school on time every day. Students are responsible for making up any
tests and assignments they missed during their absence. Excessive absences may lead to a referral to the
Student Support Team, which will review the case and work with the family to develop a plan to help the
student improve attendance.  Students must attend school for at least a half-day to be marked "present".
If the student has not earned a passing grade, he/she will receive an "F" (fail).

BPS Attendance Policy (Translated Policy)
A student must attend school for at least a half-day to be marked “present.”

■ 3 hours and 15 minutes at BCLA-McCormack.
Students who arrive after the beginning of the day must follow the school’s tardy procedures in order to be
considered present for the day.

● Please note that the Boston School Committee approved a revised attendance policy that is e�ective
for the 2021-2022 school year. Key changes include:

○ Schools may no longer convert tardies to an absence. This includes high schools.
○ In order to facilitate competency-based grading across the district, schools may no longer

assign grades of “No Credit (NC)” to students. The following guidance has been provided
regarding credit recovery for students:

● Passing grades should be competency based, which may be impacted by attendance
due to missed assignments or school work, but should not be tied exclusively to
attendance or participation.

● It is essential that schools outreach early and often for students at risk of a failing
grade.

● As an alternative, schools may mark a student with an “incomplete” grade to enable
equitable learning recovery.

● In all cases, a student not earning a passing grade must be given the opportunity and
responsibility to equitably recover any learning loss or make up the work missed
within a marking period to earn a passing grade.

BPS Excused Absence Criteria
Students must bring in a note after each day they are absent.

● The note must include the date of the absence, the reason for the absence, a phone number at which a
parent/guardian can be reached, and the parent/guardian’s signature.

● The note must be received within seven school days after the absence.
● Excused absences may include:

○ an illness or injury that prevented the student from attending school. The illness or injury
must be veri�ed by a healthcare provider, school nurse, or parent.

○ a death in the immediate family (parent, sibling, grandparent, aunt, uncle, cousin) or other
signi�cant personal or family crisis

○ court appearances, with evidence of the court requirement
○ medical or psychological tests during the school day, with evidence that the tests could not be

scheduled after school
○ religious holy days: In order to accommodate the religious beliefs of students, such absences
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will be marked “constructively present” upon submission of a valid note signed by a parent or
guardian.

○ visits to special education schools, in some cases, for students with disabilities.
○ other situations: From time to time, situations over which the school, family, and student

have little or no control may cause absences (e.g. transportation that does not operate during
inclement weather). These absences are excusable.

X. Tardiness Policy (to be reviewed in 2022-2023)

Students who arrive after 8:00am  are considered tardy.
● Hyde Park Campus: Students must report to the main o�ce to obtain a tardy pass from Ms. Leonard.
● Dorchester Campus: Students will report to the tardy desk outside of the main o�ce with Ms. Grace

from 8:00 - 8:10am.. Any students that arrive after 8:10 AM must report to the o�ce and obtain a tardy
pass from the secretary.

Tardy re�ection will be held for students when they reach 3 tardies. Please see afterschool re�ection for more
information on page 18.

Students who enter the building after 11:30 AM will be marked absent for the day.

Y. McCormack Middle School Transportation Policy

Both the Boston Public School bus and all MBTA vehicles (bus, trolley and train) are considered "extensions
of the classroom" in terms of expected student behavior and appropriate follow-up by school administrators.
This policy reinforces the School-Based Rules and the BPS Code of Conduct. Transportation is a privilege,
not a right, for our students.

Students who are provided with MBTA passes (M-7) are expected to not lose these cards. If a student loses
his/her card, it will be replaced, however, multiple losses will result with the parent being noti�ed by an
administrator and a meeting at the school to be scheduled.

All students who are assigned to a BPS school bus MUST take that school bus to and from school UNLESS
there is a conference with a parent/guardian as well as a handwritten letter giving permission for the student
to walk or take the MBTA.
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Any student who endangers his/her own safety or the safety of others while on a school bus
or on public transit may be denied school-provided transportation by the principal or
designee. An administrator will notify the parent/guardian before keeping the student off
the bus. The student is expected to come to school on the days when he/she is not allowed
on the bus, unless the student has also been suspended from school.

30



Z. Visitors Policy

The Boston Public Schools and BCLA-McCormack, 7-12 Pilot School extend a warm welcome to parents and
others to visit our schools and classrooms. At the same time, we must assure that our students and sta� are
safe and learning is not disrupted. Schools must be aware of who is in the building and why they are there. All
schools have a video buzz-in system so o�ce sta� are aware of who enters through the main entrance. Middle
schools, high schools, and many K-8 schools have Safety Specialists on-site. In addition, we have developed
the following guidelines for school visitors. “Visitors” include families and school department employees, as
well as, others.

• All visitors must report to the school o�ce and sign in upon entering the building. Visitors must sign out
before leaving. Some schools have a desk near the main entrance where visitors may sign in and out. If no one
is sitting at the desk the visitor must go to the o�ce.
• All visitors will receive a visitor’s pass when they sign in. They must return it to the o�ce or sign-in desk
when they leave. Please be sure your visitor’s pass is visible while you are in the school or schoolyard. Visitor
passes are not required at Open Houses, Parent Nights, or other school-sponsored events open to the public.
• For the safety of our students and sta�, please make sure to report to and sign in at the main o�ce and let the
school secretary know who you are there to see.  No one is allowed to walk through the building without being
escorted.
• Visitors who wish to meet with a teacher or administrator should make an appointment. Teachers/Admin
will schedule a time to meet with families when they are available.  However, no appointment is necessary for
conferences at Open Houses, Parent Nights, or other school-sponsored events open to the public.
• Teachers who are expecting a visitor should notify the o�ce. In some cases, a sta� member may escort the
visitor to the meeting place.
• Sometimes there may be a problem between families and a teacher or other sta� member. If a meeting is
scheduled to address the problem, it will take place in the o�ce or a conference room—not in the classroom.
The parent must �rst report to the o�ce and will be escorted to the meeting place. A school administrator will
be present at the meeting.
• If families must pick up their child before the regular dismissal time, they should call the school o�ce �rst.
They should pick up their child in the o�ce or other location named by the school. Families may not go
directly to the classroom to pick up their child. The school will not release a student to anyone other than a
custodial parent without the appropriate consent and proper identi�cation.
• Families and faculty are expected to behave in respectful manner when conducting meetings.
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